
1 

South East Schools trampoline online entry 

The following pages explain how to use the online entry for the South 

East Schools events. 

 

If anything is not clear or anything does not work for you don’t hesi-

tate to get in touch with Tony Fricker (Online entry technical support) 

using tony.fricker@clubsonline.org.uk. 

 

For all other queries please contact the event organisers Ian Rainbow 

(ian@7oaksacorns.org) and Shirley Chris)an 

(7oaksacorns@gmail.com) 

 

You can save yourself some work!! 

 

If you have used the online entry for the SE schools before you can log 

on to the account you created last )me and all the pupils and details 

will be there from before so you will save yourself )me entering things 

again. 

 

If you prefer though you can set up another account and start afresh.. 
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How to set up an account 

Go to www.sesch.clubsonline.org.uk 

Click ‘create account’ 

Fill in the details and 

then click ‘create 

account’ 
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Your account will have been 

created. Click on ‘return home’. 

Enter the email address you used to 

create the account. Enter the 

password which will have been 

emailed to this email address. 

Please note it is case sensi)ve. 

Click ‘log in’. 
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How to change your password 

It is possible to change your password to one more memorable for 

you. Click on ‘change password’. 

Fill in the details and then 

click on ‘update’. 
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Your password will have been 

updated. Click on ‘return home’. 

How to set up an entry 

Click ‘comp entry’. 

Click the arrow to see the 

compe))ons available.  

Select the event you would 

like to enter. 

Click ‘create or view entry’. 
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How to set up your compe��on entry 

This page contains everything you need to set up an entry including 

adding compe)tors, adding officials and adding coaches. 

Step 1: Before doing your entry you 

will need to add par)cipants to your 

account. Click on the link to do this. 
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Op)on 1: Simply type the details 

into the boxes and then click  ‘Add 

member to database’. 

Adding par�cipants to your account 

There are two ways of adding par)cipants to your account. 

1) Add par)cipants one at a )me. 

2) Add mul)ple par)cipants at once. 

 

Op�on 1: 

Op)on 1 con)nued: If you have another 

par)cipant to add click the first link, if 

you have finished adding par)cipants, 

click the second link to return to the 

compe))on entry page.  



8 

Op)on 2 con)nued: Right click the 

link  

Op)on 2: To add mul)ple 

par)cipants click the ’click here’. 

Op�on 2: 
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Op)on 2 con)nued: 

Select ‘save target 

as’ (on some computers 

this may be ‘save link 

as’). 

Op)on 2 con)nued: Save the file 

in the desired place. Eg. Your 

desktop. 
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Op)on 2 con)nued: Load the file 

in excel. Fill in the par)cipants 

details. Then SAVE the file. 

Op)on 2 con)nued: Click ‘browse’. Op)on 2 con)nued: Click ‘browse’. 

Op)on 2 con)nued: Select the file 

and click ‘open’. 
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Op)on 2 con)nued: Click ‘upload’. 

Op)on 2 con)nued: Your members 

are now uploaded. Click ‘click 

here’ to return to the compe))on 

entry page’. 
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Step 2: Once you have added your par)cipants to your account they 

will show as eligible to enter the event. Now you need to select which 

group you would like to enter them in and enter if they are in a team. 
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Click on the arrow to see the groups 

available. Select the group you would 

like.  The system will calculate the age 

group for you based on the par)ci-

pants date of birth.   

If you have any teams in your entry, assign 

them here.  
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Once complete, click ‘Add 

compe)tors’. 

Your compe)tors will now appear at the top of 

the entry page under the heading 

‘Compe)tors entered’. 

It will confirm the cost of the entry and how 

many officials you need to put in. 
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Adding coaches and officials to your account 

Enter the details of the coaches and officials you would like to add to 

your account.  

You need to enter their name, date of birth and gender. Then select 

the qualifica)ons they have. 

 

Once complete, click ‘Add  coach/official to 

the database’. 

Select the officials you would like to add to the entry and if 

they have a preferred role type this in. eg. Chair, judge, 

marshal. 

Click ‘Add officials’. 
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Select the coaches you would like to add to your entry and 

their responsibility. 

Click ‘Add coach(es)’. 
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Your entry is now complete 

Check the details at the top of the page. You can s)ll add or remove 

compe)tors, officials or coaches. If you realise you have made a 

mistake and entered the wrong group for example you can remove the 

compe)tor from the entry and re-enter in the right group.  
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Once you are happy your entry is correct scroll to the bo om of the 

webpage and click ‘Submit this entry’. 

Congratula)ons you have completed your entry. Don’t forget to pay 

for your entry, following the instruc)ons on the screen! 


